
1. Accessing the feature: 
 

 
 

For states with the feature active, trainer’s will see the new ‘REP’ button on the My 
Noms screen [1]. If a nomination is outside the allowable change window, the user will 
see a message when tapping or mousing over the disabled button [2]. 

 



2. Setting a representative: 

 

 
 

The meeting representative screen shows: 

• information about the deadline for meeting representative submissions[3], 

• nomination information, 

• a list of other nominations that are in the same meeting [4], 

• the stablehand selection [5] and the trainer representative selection [6] - the 
text fields to enter a stablehand or trainer representative are only displayed if a 
user selects ‘yes’ to the respective question. 
 



To make the process easier, trainers will see a drop down list of available licensees when 
they begin typing a name (i.e. autocomplete). Also, after selecting a stablehand/trainer 
rep in one nom and then clicking the ‘REP’ button on a different nom within the same 
meeting, the trainer will clearly see that they’ve already selected a stablehand/trainer 
rep and that changes affect the whole meeting. 

 


